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—Purdue Global

“Time is a finite resource. By 

planning ahead and using your 

time wisely, you’ll be able to 

accomplish more and enjoy added 
free time.”



Identify Time-
Wasters and Set 
Goals



Questions:

• Are you spending too much 

time checking social media?

• Are you prone to texting and 

answering personal phone 

calls while studying?

• Do you find that a lot of time 

has passed while you 

aimlessly browse the web?



Plan Ahead by 
Creating a To-Do List

• Weekly,Monthly, And Annual Plans→
SMART (Specific, Measurable,
Attainable, Relevant, Time-Based)

• Creative VS Focus → Decide your
activities



Tackle Small Tasks to Start

Simpler/Easiest→ Larger/Hardest

Miss the Deadline

get overwhelmed→ ANXIETY→ Procrastination



Only Do One 
Thing at a Time
● What are your most 

common distractions?

● Can you turn off the devices 

or applications?

● Collaboration between 

Discipline and Practice 



Establish Routines

Try to make a weekly 
plan at first, additional 
activities should not 

ruin the previous plan

Is your home quietest in 
the early morning?

Find your 
Perfect Time

Strict to the 
Plan



Use Breaks 
wisely

work in 25-minute sprints, broken up by 5-minute breaks 

away from your workspace



Take Time Off

01 It’s important to take time for 
yourself

02 time away from screens or 
textbooks

03
Meditation/self-care: can take 

place anywhere you can find 
a few minutes of quiet.



It’s fine if you need 
some help from 
your friends. (T&C)

you can ask them to help out 

more around the house while 
you continue your education

Resist the urge to do it 
all.

We only human, not 
superman. Helping 

each other is a must!

Ask A Friend

Family Support System
Mindful 

Obligation

Share tasks 
fairly

Learn to Delegate



everyone has to find their own way of managing 
their time –but no matter how you approach it, 
having a time management plan is essential to 

your overall success and, dare I say it, your 
happiness.
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Thanks!
Do you have any questions?
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